To view spreadsheets containing macros:
The MS Office package defaults to high security. So an Excel file with a macro
will get this warning. If you click OK, the file will open with the macro disabled.

Microsoft Excel P§|

attached to the macros, To run the macros, change the security level to a lower setting (nok recommended), ar

'j Macros are disabled because the security level is set to High and a digitally signed Trusted Certificate is nok
request the macros be signed by the author using a certificate issued by a Certificate Authority,
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So to view Excel files with macro, you need to lower the security. Go to Tools,
select Macro and then Security...
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This will open the Security menu, where you want to select Medium for the
Security Level and then click the OK button.

Security

¢ | Trusted Publishers

) Wery High. Only macros installed in trusted locations will be allowed
torun, All okher signed and unsigned macros are disabled,

) High. ©nly signed macros from trusted sources will be allowed to
run, Unsigned macros are aukomatically disabled,

&) Medium. You can choose whether or nok bo run potentially unsafe

%‘nacms.

() Low (nat recommended), Yoo are nok protected from pokentially
unsafe macros, Use this setting only if wou have virus scanning
software installed, or wou have checked the safety of all documents
wou Opern,

[ ok ][ Cancel ]

When you go to open a file with a macro the Security Warning below occurs.

Security Warning F§|

"Ci\Dacuments and SetkingsCat and CompantyiiMy Dacumentsimac, xls"
cankains macros.,

Macros mayy conkain viruses, It is usually safe to disable macros, but if the
macros are legikimate, you might lose some Functionality,

Disable Macros ] I Enable Macros I [ More Info ]
ks

This allows you to decide if you want to trust the source. If you trust the source,
select Enable Macros to open the file.
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