Using the Insert Function capability:
There are three ways to get the Insert Function menu.

Insert | Format Tools [De
Cels... [Eoldalel o
Sum

=
by
=
i
il

or

Rows
Columins Average . | [

7 ] Insert Function
workshest Count b 4|_

@ Chart... Max
Min

E]

Svmbal...

Page Break Maore Eunctions.. . [:

|_ﬁr Eunckion, .. E |

[arne [

_d| Comrent

Picture [
i,4 Diagram...
object... Any of the ways will get you the Insert Function menu.

% Hyperlink, .. CrrlHk

Insert Function

Search for a function;

Type a brief description of what wou want to do and then

click Go

Here the select a Cr select a category: | Mosk Recently Used |'V_
CGTGQOI"Y dr‘op down menu Select a function: Al
has been extended to Ein?n;iaTl_ P

i SLOPE aLe e TIMe
show all the categories. v Math & Trig
Notice you can select All COUNTIF Statistical

) ) RAND Lookup & Reference

to 961' an GIPth@TICGI list TRAMSPOSE Dakabase

Text

. W
of all functions. ROWS Logical
IF{logical_test,valy; . arion
Checks whether a cor{User Defined * [TRIIE, and
another value if FALSE,
Help on khis Funckion [ O, l [ Cancel ]

On selecting a function, notice that below the Select a Function list is the syntax
of that function. If this is not enough information, you can click on the Help on
this function to get more information and an example of the function's use.
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Here is the EXP function or e*.
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In Excel, here are some common math functions used:
Common logarithm - LOG10() put number between the parentheses
Natural logarithm - LN() put number between the parentheses
n - PI() with nothing added between the parentheses
Find the slope of a line - SLOPE(y list, x list)
Find the intercept of a line - INTERCEPT(y list, x list)

The slope and intercept functions allow the values to show on the worksheet and
can be used in calculations (in a formula). This is independent of the trendline on a
graph.

These functions can be directly typed in without going the Insert Function.
Sometimes a good example of the function is the best way to see how it works. A
Google search of the function name with the word “excel” included will get

instructions for most anything.

Remember that more functions are available if the Analysis ToolPak is loaded (see
Loading the Analysis ToolPak).
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